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1. POLICY STATEMENT 
 
This is the “supporting students with medical conditions” Policy Statement of Idsall School. 
 
Medical conditions include asthma, diabetes, anaphylaxis, coeliac, allergies and epilepsy plus any 
others as and when identified. 
 

• Idsall School is an inclusive community that aims to support and welcome students with medical 
conditions in terms of both physical and mental health 
 

• The school aims to ensure students with a medical condition are properly supported, so they can 
play a full and active role in school life, remain healthy and achieve their academic potential 
 

• The school ensures all staff understand their duty of care to students in the event of an 
emergency. 
 

• All staff should feel confident in knowing what to do in an emergency. 
 

• The school understands that certain medical conditions are serious and can be potentially life-
threatening. 
 

• The school understands the importance of medication being taken as prescribed. 
 

• All staff understand the common medical conditions that affect children at this school. 
 

• All staff are made aware of students with serious medical conditions and have access to Health 
Care Plans if required. 
 

• Staff receive regular training on medical conditions and how to administer medication. 
 

• Staff should be vigilant in maintaining student confidentiality. 
 
A Management System has been created to ensure the above commitments can be met. All Trustees, 
staff and students will play their part in its implementation. 
 
 
Signed: ................................. 
Date: .................................... 
Review date: ………………… 
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2. POLICY FRAMEWORK 
 
2.1   Idsall School is an inclusive community that supports and welcomes students with medical 

conditions. 
 

• This school is welcoming and supportive of students with medical conditions.  It provides 
children with medical conditions with the same opportunities and access to activities (both 
school-based and out-of-school) as other students. No child will be denied admission or 
prevented from taking up a place in the school because arrangements for their medical 
condition have not been made.   

• This school will listen to the views of students and parents. 

• The school wants students and parents to feel confident in the care they receive from us and 
that the level of care meets their needs. 

• Staff understand the medical conditions of students at this school and that they may be 
serious, adversely affect a child’s quality of life and impact on their ability to learn. 

• All staff understand their duty of care to our students and know what to do in the event of an 
emergency. 

• Idsall School understands that all children with the same medical condition will not have the 
same needs. 

• The school recognises that duties in the children and Families Act (England only), the Equality 
Act (England, Wales and Scotland) and the Disability Discrimination Act (Northern Ireland 
only) relate to children with disability or medical conditions and are anticipatory. 

2.2   This school’s medical conditions policy has been drawn up following discussion with various 
personnel, including parents, staff, Trustees, the school nurse and other health professionals. 

 
2.3   This policy is supported by a clear communication plan for staff, parents, and other external 

professionals to ensure its full implementation. 
 

• Students, parents, staff, Trustees and external healthcare professionals are reminded and 
informed about the medical conditions policy. 

 
2.4   All children with a serious medical condition will have an individual healthcare plan (IHCP). 
 

• An IHCP details exactly what care a child needs in school, when they need it and who is going 
to give it. 

 
• The IHCP also has information on the impact any health condition may have on a child’s 

learning, behaviour or classroom performance. 
 
• The IHCP will be drawn up with the child, parent, relevant school staff and a specialist 

healthcare professional. 
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2.5   All staff understand and are trained in what to do in an emergency for children with medical 
conditions. 

 
• All school staff, including temporary or supply staff, are aware of the medical conditions at 

Idsall and understand their duty of care to students in an emergency. 
 
• All staff will receive training in what to do in an emergency and this is refreshed on a regular 

basis, annually or biannually. 
 
• The IHP will accompany a student should they need to attend hospital; this contains parental 

permission to share the IHP with emergency care setting. 
 
• If a student needs to attend hospital, a member of staff will stay with them until a parent 

arrives, or accompany the child to hospital if required. They will not take the student to 
hospital in their own car. 

 
The Headteacher is responsible for: 

• The day-to-day implementation and management of the Supporting Students with Medical 
Conditions Policy and procedures of Idsall School. 

• Ensuring the policy is developed effectively with partner agencies. 

• Making staff aware of this policy. 

• Liaising with healthcare professionals regarding the training required for staff. 

• Making staff who need to know aware of a child’s medical condition. 

• Developing Individual Healthcare Plans (IHCPs). (See Appendix A1, A2 and A3) 

• Ensuring a sufficient number of trained members of staff are available to implement the 
policy and deliver IHCPs in normal, contingency and emergency situations. 

• If necessary, facilitating the recruitment of a member of staff for the purpose of delivering the 
promises made in this policy. 

• Ensuring the correct level of insurance is in place for teachers who support students in line 
with this policy. 

• Contacting the school nursing service in the case of any child who has a medical condition. 

 
Staff members are responsible for: 

 
• Taking appropriate steps to support children with medical conditions. 

• Where necessary, making reasonable adjustments to include students with medical 
conditions into lessons. 

• Administering medication, if they have agreed to undertake that responsibility. 

• Undertaking training to achieve the necessary competency for supporting students with 
medical conditions, if they have agreed to undertake that responsibility. 
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• Familiarising themselves with procedures detailing how to respond when they become aware 
that a student with a medical condition needs help. 

• The First Aid Policy lists staff trained in the administration of Epipens, asthma awareness, 
diabetes awareness, Defib and Epilepsy.  The lists of staff trained in the administration of 
Epipens, asthma awareness, diabetes awareness and epilepsy can also be found in: s drive\ 
office files\ reception share\ first aid\ medical\ staff trained and also in the s drive\ office 
files\ EVC file.  

The Governing Board is responsible for: 

• The overall implementation of the Supporting Students with Medical Conditions Policy and 
procedures of Idsall School. 

• Ensuring that the Supporting Students trained staff should be in the First Aid Policy with 
Medical Conditions Policy, as written, does not discriminate on any grounds including, but not 
limited to: ethnicity/national origin, culture, religion, gender, disability or sexual orientation. 

• Handling complaints regarding this policy as outlined in the school’s Complaints Policy.  

• Ensuring that all students with medical conditions are able to participate fully in all aspects of 
school life so far as their condition permits. 

• Ensuring that relevant training is delivered to staff members who take on responsibility to 
support children with medical conditions. 

• Guaranteeing that information and teaching support materials regarding supporting students 
with medical conditions are available to members of staff with responsibilities under this 
policy. 

• Keeping records of all medicines administered to individual students  

• Ensuring the level of insurance in place reflects the level of risk 

Parents and carers are responsible for; 

• Notifying the School about a medical condition their child has 

• Keeping the school informed about any changes to their child/children’s health. 

• Completing a parental agreement for school to administer medicine form before bringing 
medication into school. (Appendix B) 

• Providing the school with the medication their child requires and keeping it up to date. 

• Collecting any leftover medicine at the end of the course or year. 

• Discussing medications with their child/children prior to requesting that a staff member 
administers the medication. 

• Where necessary, developing an Individual Healthcare Plan (IHCP) for their child in 
collaboration with the Lead First Aider and/or, other staff members and healthcare 
professionals. 
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Definitions 

• “Medication” is defined as any prescribed or over the counter medicine. 

• “Prescription medication” is defined as any drug or device prescribed by a doctor. 

• A “staff member” is defined as any member of staff employed at Idsall School. 

 
Training of staff 

•   Teachers and support staff will receive training on the Supporting Students with Medical 
Conditions Policy as part of their new starter induction. 

•   Teachers and support staff will receive regular and ongoing training as part of their 
development. 

•   Teachers and support staff who undertake responsibilities under this policy will receive the 
following training externally: 

o   First Aid at Work Training every 3 years 

o   Epipen Training – annually from the School Nurse 

o   Epilepsy Awareness – annually from the epilepsy nurse specialist 

o   Diabetes Training – annually form the Paediatric diabetes specialist nursing team 

o  Asthma Awareness – bi-annually from the school nursing team  

o Defibrillator Training – this is covered in FAW courses  

•   No staff member may administer prescription medicines or undertake any healthcare 
procedures without consulting the Lead First Aiders: Mrs K Lorimer or Mrs L Donegani. 

•   No staff member may administer drugs by injection unless they have received training in this 
responsibility. 

•   The Business Manager will keep a record of training undertaken and a list of teachers qualified 
to undertake responsibilities under this policy.  

      S:\Staff files\EVC Trips and Visits documents\School trip forms\MEDICAL\staff first aid quals 

  At the beginning of the school year, a photo gallery is shared with staff of all diabetics, 
students carrying Epipens, epileptics, coeliacs, allergies, and students with specific 
medical conditions. Mid- year starters – this is included in the induction. Termly, the 
care plan summary is shared with staff teaching the individual Student. 

 

The role of the child 

•   Children who are competent will be encouraged to take responsibility for managing their own 
medicines and procedures where this does not impact on the safety of others. 
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•   Where possible, students will be allowed to carry their own medicines and devices. Where this 
is not possible, their medicines will be located in an easily accessible location. 

•   If students refuse to take medication or to carry out a necessary procedure, parents will be 
informed so that alternative options can be explored. 

•   Where appropriate, students will be encouraged to take their own medication under the 
supervision of an adult. 

•   Students with specific medical conditions carry cards detailing their requirements to show to 
teachers and supply staff 

Individual Healthcare Plans (IHCPs) 

•   Where necessary, an Individual Healthcare Plan (IHCP) will be developed in collaboration with 
the student, parents/carers, Headteacher, Special Educational Needs Coordinator (SENCO), Lead 
First Aider and medical professionals. (See appendix A1, A2 and A3) 

•   IHCPs will be easily accessible whilst preserving confidentiality. 

•   IHCPs will be reviewed at least annually or when a child’s medical circumstances change, 
whichever is sooner. 

•   Where a student has an Education, Health and Care plan or special needs statement, the IHCP 
will be linked to it or become part of it. 

•   Where a child is returning from a period of hospital education or alternative provision or home 
tuition, we will work with the LA and education provider to ensure that the IHCP identifies the 
support the child needs to reintegrate. 

Medicines (Prescription and non-prescription/OTC) 

•   Medicines should only be given in school when it would be detrimental to the child’s health or 
school attendance not to do so 

•   Where possible, it is preferable for medicines to be prescribed in frequencies that allow the 
student to take them outside of school hours. 

•   If this is not possible, prior to staff members administering any medication, the parents/carers 
of the child must complete and sign a parental agreement for a school to administer medicine 
form. (Appendix B) 

•   No child will be given any prescription or non-prescription medicines without written parental 
consent except in exceptional circumstances. 

•   Where a student is prescribed medication without their parents’/carers’ knowledge, every 
effort will be made to encourage the student to involve their parents while respecting their right 
to confidentiality. 

•   No child under 16 years of age will be given medication containing aspirin without a doctor’s 
prescription. 
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•   Medicines MUST be in date, labelled, and provided in the original container (except in the case 
of insulin which may come in a pen or pump) with dosage instructions. Medicines which do not 
meet these criteria will not be administered. 

•   Controlled drugs may only be taken on school premises by the individual to whom they have 
been prescribed. Passing such drugs to others is an offence which will be dealt with under our 
Drug and Alcohol Policy. These are to be stored in a non-portable container which only named 
staff have access to. 

•   Medications will be stored in the first aid room, a key stage office or the fridge in the 
attendance office. 

•   Any medications left over at the end of the course will be returned to the child’s parents or 
disposed of by reception staff if the parent has been contacted three times and not collected. A 
list detailing the students name, type of medication and quantity and where it was taken to will 
be completed and retained in line with the retention policy. 

•   Written records will be kept of any medication administered to children and parents (appendix 
K) informed via a medication record slip given to child. 

•   Students will never be prevented from accessing their medication. 

•   Idsall School cannot be held responsible for side effects that occur when medication is taken 
correctly. 

Emergencies 

•   Medical emergencies will be dealt with under the school’s emergency procedures. 

•   Where an Individual Healthcare Plan (IHCP) is in place, it should detail: 

o   What constitutes an emergency. 

o   What to do in an emergency. 

•   Students will be informed in general terms of what to do in an emergency, such as telling a 
teacher. 

•   If a student needs to be taken to hospital, a member of staff will remain with the child until 
their parents arrive. 

•   For asthmatics who have already been prescribed an inhaler and whose parents have 
consented, an emergency inhaler of salbutamol is held in the first aid room and will be replaced 
if used. Parents will be contacted to inform them of this. 

•   For students whose parents have consented and who use a prescribed epipen, an emergency 
epipen (adrenaline auto injector) is held in the first aid room and will be replaced if used. If an 
epipen is used an ambulance will be called. (See Appendix J) 

• A defibrillator is available in the sports centre reception 

Avoiding unacceptable practice 

        Idsall School understands that the following behaviour is unacceptable: 
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•   Assuming that students with the same condition require the same treatment. 

•   Ignoring the views of the student and/or their parents. 

•   Ignoring medical evidence or opinion. 

•   Sending students home frequently or preventing them from taking part in activities at school. 

•   Sending the student to the medical room or school office alone if they become ill where it is 
considered life threatening. 

•   Penalising students with medical conditions for their attendance record where the absences 
relate to their condition. 

•   Creating barriers to children participating in school life, including school trips. 

•   Refusing to allow students to eat, drink or use the toilet when they need to in order to manage 
their condition. 

 
Insurance 

•   Teachers who undertake responsibilities within this policy are covered by the school’s 
insurance with the EFA Risk Pooling. 

•    Full written insurance policy documents are available to be viewed by members of staff who 
are providing support to students with medical conditions. Those who wish to see the 
documents should contact the Business Manager. 

Complaints 

•   The details of how to make a complaint can be found in the Complaints Policy: 

 
2.6   Idsall School has clear guidance on providing care and support in administering medication 
 

• This school understands the importance of medication being taken and care received as detailed 
in the student’s IHCP. 
 

• The school will ensure there are sufficient staff members who are trained to administer 
medication.   
 

• This school will not give medication to a child under 16 without a parent’s written consent except 
in exceptional circumstances. 
 

• This school will ensure a trained member of staff accompanies a student with a medical condition 
on a trip, day or residential and a pre-meeting takes places with the trip leader, first aider, parent 
and child to discuss specific requirements. 

 
2.7   This school has clear guidance on the storage of medication and equipment at school. 
 

• This school will ensure that emergency medication/equipment is readily available for the child to 
access on and off-site.  Students may carry their emergency medication with them if appropriate 
and agreed by parent, child and school and this does not pose a risk to other students. 
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• This school will make sure that all medication is stored in the first aid room, the cupboard/fridge 

in the attendance office, or in the non-portable cupboard in the key stage office in a labelled 
container for each student. 
 

• It is the responsibility of parents to replace out of date medications.  Checks will be made by 
school staff and parents contacted to replace. 
 

• Parents are asked to collect all medication/equipment at the end of the school year and to 
provide new in-date medication at the start of the new year. 
 

• This school requires students to dispose of their needles and other sharps in individually labelled 
containers. They are to be taken home at the end of each term and a new one brought in at the 
beginning of the new term. 
 

2.8   This school has clear guidance on record keeping. 

• Parents at this school are asked if their child has any medical conditions on the student information 
form when they join Idsall School. 

• This information is entered onto SIMS and reception staff (Lead First Aider) are notified. 

• This school will then use the information to draw up an IHCP with the student, parent, school staff 
and a designated healthcare specialist. 

• The IHCP is kept in a file in the attendance office.  All staff are advised of students with serious 
medical conditions at the beginning of each term via email and photo gallery of the students in 
specified groups. 

• IHCPs are reviewed annually or as necessary if a parent has notified the school of a change. 

• The school meet with parent, child, and specialist nurse and trip leader prior to any overnight or 
extended day trip, to discuss and make plans for any extra care requirements that may be needed.  

• The IHCP and medication will accompany a student on all school trips; this will be signed for when 
it leaves school and signed in on return. 

2.9   This school ensures that the whole school environment is inclusive and favourable to students with 
medical conditions. 

• The school is committed to providing a physical environment accessible to students with medical 
conditions. 

• This school makes sure the needs of students with medical conditions are adequately considered 
to ensure their involvement in structured and unstructured activities, extended activities and 
residential visits. 

• All staff are aware of the potential social problems that students with medical conditions may 
experience and use this alongside the school’s anti-bullying policy, to help prevent and deal with 
any problems.  They use lessons such as ID to raise awareness of medical conditions to help 
promote a positive environment. 

• This school understands the importance of physical activity for all and adjustments will be made to 
ensure all students can access the activities.  This includes out of school clubs and team sports. 

• The school staff are aware if students with medical conditions have been advised to avoid/take 
special precautions during activities and potential triggers for a student’s medical condition when 
exercising and how to minimise these. 
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• This school ensures students have the appropriate medication/equipment with them during 
physical activity. 

• This school will not penalise a student for poor attendance if the absence is due to their medical 
condition. 

• Staff will refer students to the SENCO if they are struggling to keep up educationally. 

• This school ensure a risk assessment is carried out before any out of school visit, including work 
experience and educational visits.  The needs of students with medical conditions are considered 
during this process and plans put in place. 

 

2.10 This school is actively working towards reducing specific triggers which can make common medical 
conditions worse or bring on an emergency. 

• This school is committed to identifying and reducing triggers both at school and on out of school 
visits. 

• The IHCP details an individual student’s triggers and details how to ensure the student remains 
safe through the school day and on out of school activities. 

• The school reviews all medical emergencies and incidents to see how they can be avoided and 
changes school policy according to these reviews. 

 

2.11   Where a child is returning to school following a period of absence due to their medical condition, 
this school will ensure the child received the necessary support required to reintegrate 
effectively. 

• This school will work in partnership with all relevant parties to ensure the policy is planned, 
implemented and maintained successfully. 

2.12   This school will ensure each member of the school and health community knows their roles and 
responsibilities in maintaining and implementing an effective medical conditions policy. 

2.13   The medical conditions policy is reviewed annually, evaluated and updated. 

2.14   A list of qualified First Aiders are included in the First Aid Policy; and this also includes a list of staff 
trained in the use of epipens, Asthma awareness, Epilepsy Diabetes awareness. (as stated in 2.5) 
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APPENDIX A1- INDIVIDUAL HEALTHCARE PLAN 
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APPENDIX A2 - INDIVIDUAL HEALTHCARE PLAN IMPLEMENTATION PROCEDURE 
 

1. Parent or healthcare professional informs school that child has a medical 
condition or is due to return from long-term absence, or that needs have 
changed 

2. Primary first aider coordinates a meeting to discuss child’s medical needs. 
3. Meeting held by the primary first aider to discuss and agree the IHCP to 

include key school staff, child, parent and relevant healthcare professionals 
4. School staff training needs identified. 
5. Training delivered to staff – review date agreed – annually 
6. IHCP implemented and circulated to relevant staff 
7. IHCP reviewed annually or if condition/medication changes.  Parent/carer or 

healthcare professional to initiate. Back to point 3. 
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APPENDIX A3 – LETTER INVITING PARENT TO IHCP MEETING 
 
Dear Parent, 
 
Following our recent telephone conversation, please accept this email as confirmation of our 
meeting to discuss the individual healthcare plan for your child.  
 
The meeting will be held at Idsall school on xxxxxxx at xxxxxxxx with Mrs Lorimer. 
 
Please report to reception upon arrival.  
 
If you are unable to attend the appointment, please let us know via email as soon as possible. 
 
A copy of our school’s policy for supporting students with medical conditions is available on our 
website www.idsallschool.org. 
Kindest regards 
 
 
Mrs K Lorimer  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.idsallschool.org/
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APPENDIX B – PARENT/CARER AGREEMENT FOR A SCHOOL TO ADMINISTER MEDICINE 
TEMPLATE 
 
The school will not give your child medicine unless you complete and sign this form 

 
Child’s Name 
 

 

Date of Birth 
 

 

Tutor Group  
 

Medical Condition or 
Illness 

 

Name and Phone No of 
GP 

 

 
Name of Medicine (as 
described on the 
container) and quantity 
given to school 

 

Dosage and method 
(e.g 2 tablets to be 
taken with food) 

 

Side effects known 
 

 

Procedure to take in an 
emergency 
 

 

Who is to be contacted in an emergency? Please give 2 contacts if possible  
Name and relationship 
to the child  

 

Telephone No 
 

 

Name and relationship 
to the child 

 

Telephone No 
 

 

 
I accept that this is a service that the school is not obliged to undertake. 
I understand that I must notify the school of any changes to my child’s medication in writing  
Name 
Signature 
Date        
 
Form accepted by  
Name  
Signature  
Date    
    

Please note: this form must be returned to reception by a parent/carer before any medication can be issued in school and it is 
also your responsibility to ensure that the school is kept informed about changes to your child’s medicines, including how much 
they take and when. It is your responsibility to provide the school with medication that is clearly labelled and in date.  It is your 
responsibility to collect Out of date medication from School and return it to the pharmacy. 

 



 

 
 

APPENDIX C – ASTHMA HEALTH CARE PLAN 
 
 

Child’s Name  
 

Date of Birth 
 

 

Tutor Group 
 

 

Child’s Address  
 
 

Date Asthma Diagnosed  
 

 
Family Contact Information 

Parent/Carer’s Name  
 

Phone No - Work 
 

 

Phone No – Home  
 

Phone No – Mobile  
 

Parent/Carer’s Name  
 

Phone No – Work 
 

 

Phone No – Home 
 

 

Phone No – Mobile  
 

Who is to be contacted 
in an emergency? Please 
give 3 contacts if 
possible. 

 

 
GP  

Name  
 

Phone No 
 

 

 
Clinic/Hospital Contact 

Name 
 

 

Phone No  
 

 
Describe how the asthma affects your child including their typical symptoms and asthma ‘triggers’ 
 
 
 
 

 



 

Describe their daily care requirements including the name of their asthma medicines, how often it is used 
and the dose 
(e.g. once or twice a day, just when they have asthma symptoms, before sport) 
 
 
 
 

 
Describe what an asthma attack looks like for your child and the action to be taken if this occurs 
 
 
 
 

 
I would like my son/daughter to keep their inhaler on their person for use as necessary 
 
Signed ___________________________________ Date___________________________ 
 
I give permission for school to administer my child’s inhaler if necessary 
 
Signed __________________________________ Date ______________________________ 
 
I give consent for my child to use the school emergency inhaler in the event that my child does not have their own inhaler in school. 
 
Signed _________________________________ Date _________________________________ 

I give permission for the release of information in this health care plan to all staff members at Idsall School to enable them 
to support my child with their medical condition. 
 
Signed _________________________________ Date _________________________________ 
 
 

 
Advice for parents 

Remember: 
 

1. It is your responsibility to tell the school about any changes in your child’s medical condition and/or their asthma medication. 
2. It is your responsibility to ensure that your child has their relieving medication with them in school and that it is clearly labelled with their 

name. We also ask that your child has a spare, clearly labelled inhaler in its original box which will be kept in the first aid room. 
3. It is your responsibility to ensure that your child’s medication has not expired. 
4. Your child should not be exposed to cigarette smoke. 

 
  

 
 
 
 
 
 
 
 
 

                           
 



 

APPENDIX D - INDIVIDUAL HEALTHCARE PLAN (IHCP) FOR EPILEPSY 
 

 

Child's details  
 

Name  

Group/class/form  

Date of bi rth  

Address  
 

Family contact information 
 Contact name (First)  

Relationship to child  

Phone number (work)  

(mobile)  

(home)  

 Contact name (second)  

Relationship  to child  

Phone n umber (work)  

(mobile)  

(home)  
 

Clinic/hospital contact 

Name  

Role  

Phone n umber  
 

   GP 
Name  

Phone Number  

Address 
 
 
 
 
 

 

 

 
 

 

Details of epilepsy I epilepsy syndrome 

Who is responsible for 
providing support at school? 



 

 
 

Seizure(s) -type, what happens before, during and after, freq uency, duration 

 
 

Action to be taken during and after a seizure 

 
 

Emergency procedure if seizure lasts m o r e  than minutes 

 

Emergency medication (only to be administered by named and trained members of sta ff) : 
Name and dose of medication  

Named individual(s) who may give medication  

 

Anti-epileptic drug(s) 
Name: Dose: 
Name: Dose: 
Name: Dose: 

 
 

Side-effects of medication 

 

 

 

 
Information about other treatments 

 
 
 

 
 

 
Seizure triggers (if known): 



 

 
Specific support or equipment required (for medical, educational, social, emotional needs) 

 
 

Activities that require special precautions, and how to m a n a g e  

 
 

Arrangement for school trips 

 
 

Other information 

 
 
 
 
 
 
 
 
 
 



This plan has been agreed by 
(pupil/parent/carer/doctor/lead First 
Aider/epilepsy specialist nurse): 

 
  

Name: Signature: 
Role: Contact Number: 

 
Name: Signature: 
Role: Contact Number: 

 
 

Name: Signature: 
Role: Contact Number: 

 
Name: Signature: 
Role: Contact Number: 

 

Details of staff training required 
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APPENDIX E- ANAPHYLAXIS CARE PLAN 
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Parent / guardian agreement for school/early years setting to 
administer emergency medication for allergic reaction 
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Model letter inviting parents to consent to the use of the Emergency Epipen 
 
Consent form: For use of Epipen AAI Device 300Mcg 
 
Student’s Name: ___________________________________________ 
 
As you may be aware, Since October 2017, Headteachers have been authorised to have an 
emergency adrenaline auto Injector (AAI) in school, for the treatment of anaphylaxis, to be used 
when a pupil requires assistance, in the event they have not got their own epipen in school or on 
them.  
 
According to our records, your child has an allergy which may require an epipen.  To allow use of 
the emergency epipen, should the need arise, could you please complete the form below at your 
earliest convenience and return it to the school reception. 
 
I can confirm: 
 

1. My child has been diagnosed with an allergy and has been prescribed an epipen. 
2. My child has a working, in date epipen, in a clearly labelled container, kept in the first aid 

room. 
3. In the event of my child displaying symptoms of an allergic reaction, and if their epipen is 

not available or unusable, I consent for my child to receive adrenalin from the emergency 
injector held by the school. 

 
 
 
 
Signed: _______________________________________ 
 
Print: _________________________________________ 
 
Date: ________________________ 
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APPENDIX F- NON-ANAPHYLAXIS ACTION PLAN  
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APPENDIX G- COELIAC HEALTHCARE PLAN 
 
 
 
Individual Healthcare Plan (IHCP) 

TEMPLATE 
 
Child/young person details 

Child’s name:  
Nursery/school/college  
Child’s Address  
Year group  
Date of birth  
Medical diagnosis  Diagnosed 

since 
 

Explanation of condition  
Other medical conditions  
Allergies  
Date    
Review date   

 
Family contact information 

Name  
Relationship to child  
Telephone number Home 

Work 
Mobile 

 

Email  
Address if different to child  
Name  
Relationship to child  
Telephone number Home 

Work 
Mobile 

 

Email  
Address if different to child  

 
Other essential contacts 

Contacts Contact number 
General Practitioner   
Class teacher   
Health visitor/School nurse   
Special Educational Needs  
Co-ordinator (if applicable) 

  

Other relevant teaching staff 
(trained on diet) 

  



29 | P a g e  
 
 
 

Other relevant non-teaching 
staff (trained on diet) 

  

Head teacher   
 
Describe and give details of child’s symptoms, triggers, signs, environmental issues etc. 

 
 

 
Name of treatment, medication, dose, method of administration, when to be taken, side effects, 
contraindications, administered by/self-administered with/without supervision 

 
 

 
Daily care requirements 

 
 

 
Specific support for the pupils educational, social and emotional needs 

 
 

 
Arrangements for school visits/trips etc. 

 
 

 
Describe what constitutes an emergency, and the action to take if this occurs 

 
 

 
I give permission for the release of information in this health care plan to all staff members at Idsall 
School to enable them to support my child with their medical condition. 
 

Signed                                                                                                     Date 
 

 
Plan developed with and agreed by 

 Name Signatures Date 
Young person/child 
 

   

Parents/carer 
 

   

School representative 
(include job title) 

   

Health visitor/ School 
nurse 
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APPENDIX H- DIABETES CARE PLAN 
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APPENDIX J - CONTACTING EMERGENCY SERVICES 
 

Request an ambulance - dial 999, ask for an ambulance and be ready with the information 
below. 

Speak clearly and slowly and be ready to repeat information if asked. 

Your telephone number – 01952 468400 
Your name. 
Your location as follows: Idsall School, Coppice Green Lane, Shifnal, Shropshire, TF11 8PD 
The exact location of the patient within the school. 
The name of the child and a brief description of their symptoms. 
The best entrance to use and state that the crew will be met and taken to the patient. 
Put a completed copy of this form by the phone. 
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APPENDIX K      PUPIL FIRST AID RECORD FORM 
 
 

 

 PUPIL FIRST AID / MEDICATION RECORD (DUPLICATE  
 RECORD BOOK) 
 
 
 
 
 
 
 
This is to advise that your child 
has been given the following first aid* / medication* today (*Please delete where applicable). 
 

 
 First Aid injury 
 
 
 
 
 
 
 

 

 
 Action taken 
 
 
 
 
 
 
 

 

 
 
 Medication given 
 
 

 

 
 Dose of medication 
 
 

 

 
 
 First Staff Name: 

 
 Signature: 

 
 Second Staff Name: 

 
 Signature: 
 

DATE:                                                                    TIME: 
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	Sponsorship & Review
	Sponsor
	Reviewed
	Next Review Date

	The Headteacher is responsible for:
	 The day-to-day implementation and management of the Supporting Students with Medical Conditions Policy and procedures of Idsall School.
	 Ensuring the policy is developed effectively with partner agencies.
	 Making staff aware of this policy.
	 Liaising with healthcare professionals regarding the training required for staff.
	 Making staff who need to know aware of a child’s medical condition.
	 Developing Individual Healthcare Plans (IHCPs). (See Appendix A1, A2 and A3)
	 Ensuring a sufficient number of trained members of staff are available to implement the policy and deliver IHCPs in normal, contingency and emergency situations.
	 If necessary, facilitating the recruitment of a member of staff for the purpose of delivering the promises made in this policy.
	 Ensuring the correct level of insurance is in place for teachers who support students in line with this policy.
	 Contacting the school nursing service in the case of any child who has a medical condition.
	 Taking appropriate steps to support children with medical conditions.
	 Where necessary, making reasonable adjustments to include students with medical conditions into lessons.
	 Administering medication, if they have agreed to undertake that responsibility.
	 Undertaking training to achieve the necessary competency for supporting students with medical conditions, if they have agreed to undertake that responsibility.
	 Familiarising themselves with procedures detailing how to respond when they become aware that a student with a medical condition needs help.
	 The First Aid Policy lists staff trained in the administration of Epipens, asthma awareness, diabetes awareness, Defib and Epilepsy.  The lists of staff trained in the administration of Epipens, asthma awareness, diabetes awareness and epilepsy can ...
	The Governing Board is responsible for:
	 The overall implementation of the Supporting Students with Medical Conditions Policy and procedures of Idsall School.
	 Ensuring that the Supporting Students trained staff should be in the First Aid Policy with Medical Conditions Policy, as written, does not discriminate on any grounds including, but not limited to: ethnicity/national origin, culture, religion, gende...
	 Handling complaints regarding this policy as outlined in the school’s Complaints Policy.
	 Ensuring that all students with medical conditions are able to participate fully in all aspects of school life so far as their condition permits.
	 Ensuring that relevant training is delivered to staff members who take on responsibility to support children with medical conditions.
	 Guaranteeing that information and teaching support materials regarding supporting students with medical conditions are available to members of staff with responsibilities under this policy.
	 Keeping records of all medicines administered to individual students
	 Ensuring the level of insurance in place reflects the level of risk
	Parents and carers are responsible for;
	 Notifying the School about a medical condition their child has
	 Keeping the school informed about any changes to their child/children’s health.
	 Completing a parental agreement for school to administer medicine form before bringing medication into school. (Appendix B)
	 Providing the school with the medication their child requires and keeping it up to date.
	 Collecting any leftover medicine at the end of the course or year.
	 Discussing medications with their child/children prior to requesting that a staff member administers the medication.
	 Where necessary, developing an Individual Healthcare Plan (IHCP) for their child in collaboration with the Lead First Aider and/or, other staff members and healthcare professionals.
	Definitions
	 “Medication” is defined as any prescribed or over the counter medicine.
	 “Prescription medication” is defined as any drug or device prescribed by a doctor.
	 A “staff member” is defined as any member of staff employed at Idsall School.
	Training of staff
	   Teachers and support staff will receive training on the Supporting Students with Medical Conditions Policy as part of their new starter induction.
	   Teachers and support staff will receive regular and ongoing training as part of their development.
	   Teachers and support staff who undertake responsibilities under this policy will receive the following training externally:
	   No staff member may administer prescription medicines or undertake any healthcare procedures without consulting the Lead First Aiders: Mrs K Lorimer or Mrs L Donegani.
	   No staff member may administer drugs by injection unless they have received training in this responsibility.
	   The Business Manager will keep a record of training undertaken and a list of teachers qualified to undertake responsibilities under this policy.
	S:\Staff files\EVC Trips and Visits documents\School trip forms\MEDICAL\staff first aid quals
	At the beginning of the school year, a photo gallery is shared with staff of all diabetics, students carrying Epipens, epileptics, coeliacs, allergies, and students with specific medical conditions. Mid- year starters – this is included in the induc...
	The role of the child
	   Children who are competent will be encouraged to take responsibility for managing their own medicines and procedures where this does not impact on the safety of others.
	   Where possible, students will be allowed to carry their own medicines and devices. Where this is not possible, their medicines will be located in an easily accessible location.
	   If students refuse to take medication or to carry out a necessary procedure, parents will be informed so that alternative options can be explored.
	   Where appropriate, students will be encouraged to take their own medication under the supervision of an adult.
	   Students with specific medical conditions carry cards detailing their requirements to show to teachers and supply staff
	Individual Healthcare Plans (IHCPs)
	Medicines (Prescription and non-prescription/OTC)
	Emergencies
	   Medical emergencies will be dealt with under the school’s emergency procedures.
	   Where an Individual Healthcare Plan (IHCP) is in place, it should detail:
	   Students will be informed in general terms of what to do in an emergency, such as telling a teacher.
	   If a student needs to be taken to hospital, a member of staff will remain with the child until their parents arrive.
	   For asthmatics who have already been prescribed an inhaler and whose parents have consented, an emergency inhaler of salbutamol is held in the first aid room and will be replaced if used. Parents will be contacted to inform them of this.
	   For students whose parents have consented and who use a prescribed epipen, an emergency epipen (adrenaline auto injector) is held in the first aid room and will be replaced if used. If an epipen is used an ambulance will be called. (See Appendix J)
	 A defibrillator is available in the sports centre reception
	Avoiding unacceptable practice
	Idsall School understands that the following behaviour is unacceptable:
	Insurance
	   Teachers who undertake responsibilities within this policy are covered by the school’s insurance with the EFA Risk Pooling.
	    Full written insurance policy documents are available to be viewed by members of staff who are providing support to students with medical conditions. Those who wish to see the documents should contact the Business Manager.
	Complaints
	   The details of how to make a complaint can be found in the Complaints Policy:
	APPENDIX A2 - INDIVIDUAL HEALTHCARE PLAN IMPLEMENTATION PROCEDURE
	1. Parent or healthcare professional informs school that child has a medical condition or is due to return from long-term absence, or that needs have changed
	2. Primary first aider coordinates a meeting to discuss child’s medical needs.
	3. Meeting held by the primary first aider to discuss and agree the IHCP to include key school staff, child, parent and relevant healthcare professionals
	4. School staff training needs identified.
	5. Training delivered to staff – review date agreed – annually
	6. IHCP implemented and circulated to relevant staff
	7. IHCP reviewed annually or if condition/medication changes.  Parent/carer or healthcare professional to initiate. Back to point 3.
	APPENDIX A3 – LETTER INVITING PARENT TO IHCP MEETING
	APPENDIX B – PARENT/CARER AGREEMENT FOR A SCHOOL TO ADMINISTER MEDICINE TEMPLATE
	APPENDIX C – ASTHMA HEALTH CARE PLAN
	APPENDIX D - INDIVIDUAL HEALTHCARE PLAN (IHCP) FOR EPILEPSY
	Child's details
	Family contact information
	This plan has been agreed by (pupil/parent/carer/doctor/lead First Aider/epilepsy specialist nurse):

	APPENDIX E- ANAPHYLAXIS CARE PLAN
	Model letter inviting parents to consent to the use of the Emergency Epipen
	APPENDIX F- NON-ANAPHYLAXIS ACTION PLAN
	APPENDIX G- COELIAC HEALTHCARE PLAN
	Individual Healthcare Plan (IHCP)
	TEMPLATE
	APPENDIX H- DIABETES CARE PLAN
	APPENDIX J - CONTACTING EMERGENCY SERVICES
	APPENDIX K      PUPIL FIRST AID RECORD FORM
	PUPIL FIRST AID / MEDICATION RECORD (DUPLICATE
	RECORD BOOK)

